(Your address)

(Your telephone number)

(Date)

Social services address

 

Dear Sir/Madam,

I am writing to request a child’s needs assessment (transition assessment) for my daughter/son under section 58 of the Care Act 2014 and chapter 16 of the Care and Support Statutory Guidance. 
My daughter/son/grandchild’s is [name] [date of birth] [summary of condition]

[If appropriate] My daughter/son is currently getting support from children’s services including (short breaks/other provision). 

My daughter/son has an education, health and care plan and attends xxx school/college.
I believe my daughter/son will is likely to have needs for care and support once s/he turns 18 
It would be of significant benefit to my daughter/son to have her/his needs assessed now because [NB this is important because this assessment won’t in itself entitle your child to services before age 18. The more complex her/his needs the earlier planning needs to take place]. Give reasons why the assessment should be carried out now. For example, complex needs may require earlier planning, the time it may take to plan and put in place the adult care and support, relevant family circumstances, stage of education and upcoming exams, plans to enter into work or training, plans to move out of parental home, planned medical treatment.
Please contact me at the above address or telephone number to let me know when you will be able to carry out an assessment. I look forward to hearing from you in a timely fashion as required by Care and Support Statutory Guidance. If you are unable to carry out this assessment then please provide your reasons in writing and also let me know when you think it would be appropriate to do so.
Yours faithfully,

 

(your name)
